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OBTAINING A COPY OF THE CIVIL STATUS RECORD AND A CERTIFICATE OF THE DATA ENTERED OR NOT ENTERED IN THE CIVIL STATUS REGISTER WITH
REGARD TO THE PERSON IN QUESTION
Rzeszéw Municipal Office
1. Documents required to handle the case
+ _the application for the issue of a certified copy of the civil status record or a certificate of
the data entered or not entered in the civil status register with regard to the person in question

« proof of payment of stamp duty - if the certified copy or certificate is subject to stamp duty,
= valid proof of identity - available for viewing
2. Online application submission
‘The application for the issue of a certified copy of the civil status record or a certificate of the data entered or not entered in the civil status register with regard to the person in question may be sent electronically if the applicant can affix a qualified electronic signature or a signature confirmed by the ePUAP trusted profile,

According to the law, the authentication of IC’

system users using online services provided by the entities specified in the Act of 17 February 2005 on the computerisation of the activities of public entities requires the u

e of the ePUAP trusted profile or data verified with a qualified electronic signature certificate.

Address of the ePUAP trusted profile: http://epuap.gov.pl

The Civil Registry Office in Reeszéw kindly informs that certified copies of birth, marriage and death certificates issued as an electronic document can only be used in the IT systems of the institutions to which they are transferred. A printout of such a certified copy is not an official document

Wo hercby nformyou that on 21 Aprl 2020, the Ministry of Digital Affsirs has launched an extended version of ane-ervice t applyonline for ertifie copies of vl tatus records. Thanks t tis e ervice,an electzoic certfed oy ofth civil satus record can be btained immediatey. The document is enerated directy from the Sate Records System
(SRP) and then automatically uploaded to the applicant’s My Gov box.
The e-service’s new version is one of the activities under the POPC State Records System Development project.

Below is a link to information about the e-service at Gov.pl
hitps://www.q dpis-ak

3. Fees
Stamp duty is payable for the following:

abbreviated ceriid copy of birh, marriage or death certificate - PLN 22
ful certified copy of birth, marriage or death certificate - PLN 33

abbreviated copy of birth, marriage or death certificate nundona multilingual form - PLN 22

certificate of data entered or not entered in the civil status register with regard Lo the person in question - PLN 24

‘power of attorney to collect a certified copy of a civil status record or to collect a certificate of the data entered or not entered in the civil status register with regard to the person in question - PLN 17

A power of attorney (required if, by virtue of the law, the Applicant is not entitled to collect the requested certified copy of the civil status record o to collect the requested certificate of the data entered or not entered in the civil status record with regard to the person in question, while the nature of the case indicates that the Applicant acts as a proxy),
granted to ascendants (parents, grandparents), descendants (children, grandchildren), siblings, spouse is exempt from stamp duty in the amount of PLN 17.

Stacup duty i payabo forcoriled coples of vl taus ecords and fo cntfiateson the data entered ar ot entred ko the el status rgiser wih rogard o the persan 1 queston (n maters auch os:inhertang registration, insurance (PZU).
Certified copies of civil status records and certifi  antered ar no ontare nto he cvl satus registor with rogar o the persen i ducstion ar issued frce of harge for the ollowing matters:alimany. cuswdy‘ suaianship, adaption social nsurance (2US, KRUS), healthinsurance, sctal care, employment, scial benefit, scionce and
education, family benefits (e.g. family allowance, g allnwanm, Large Family Card, issuance of an identity card and passport.

The stamp duty can be ps
by wirs trnste o the sccountofth Raesatu Muniipal Offi . Rynek 1, account no: 171020 4391 2018 0062 0000 0423,
i person, at the Office's cash ok, ground flor, room no. 1.

4. Place of submission of documents

Civil Registry Office in Rzeszéw
pl. Ofiar Getta 7

35-002 Rzeszow

Archives, floor T, room 38

tel. 17 788 99 00

‘The application for the issue of a certified copy of the civil status record or a certificate of the data entered or not entered in the civil status register with regard to the person in question may be filed in person or via mail to the head of the civil registry office of choice.

5. Manner of and deadline for handling the case

Manner of handling

The head of the civ reglstrv office issues abbreviated and full certified copies of birth, marriage and death certificates, and certificates on the data entered or not entered into the civil status register with regard to the person in question, among others, from the civil status register.

The application for the issue of a certified copy of the civil status record or a certificate of the data entered or not entered in the civil status register with regard to the person in question is filed to the head of the civil registry office of choice, regardless of the place where the act was drawn up and is kept.

The following persons are entitled to receive copies of civil status records and certificates on the data entered or not entered in the civil status register with regard to the person in question: the data subject, their spouse, ascendants (parents, descendants (children, siblings, legal guardian, a person who
demonstrates a legitimate interest, a court, a public prosecutor, social organisations, if it is in line with their statutory aims and is in the public interest, and public administration bodies, if necessary for the performance of their statutory tasks.

A certfied copy of th civi satus rocord and th cortiicateof data entered or not nterod n the vl tatus registr with regard o the person n question may also bo ssuod o the reqestof atird arty besed on  specal pover of ttorney granted by the person authorised o oceive  crtified copy of the civi status ocord.
A power of attorney granted to ascendants (parents, grandparents), descendants (children, grandchildren), siblings, spouse is exempt from stamp duty in the amount of PLN 1

A certified copy of the civil status record and a certificate of the data entered or not entered into the civil status record with regard to the person in question may be issued, upun request, as an electronic document bearing a secure electronic signature ver
also be issued, upon request, on multilingual forms,

A certificate of data entered or not entered in the civil status register with regard to the person in question s valid for 6 months from the date it was drawn up.

Deadline for handling the case:

by means of a valid qualified certificate. Abbreviated certified copies of civil status records may

A civilstatus rcord drawn up i aciviltatus book kep in accordancowith the urrent rules of v and kept by the head of he il reisry office shall b ransfrreto the civistatus register I he appiication forth issue ofa certified copyof aciviltatus rcord o forthe e of  ertifiateon the dta entered or notentered intothecivl satus
register with regard to the person in question has been submitted to the head of the civil registry office keeping the civil status register, the head will transfer the civil status record to the civil status register within the time allowing to issue the certified copy or certificate within 7 working days from the application’s filing dats

1 the application for the seue ofacertified copy of a cvl salus rocord or for the iseus f & cortfcate on he data entored or not entancd ito th evil taus rogiter with regard t tho porson n queston has heon submitto to the head of he cvl regetry ofice not keoping he cvl stats rogstr, the v tatus record i transfered tothe civl status
register within the time allowing to issue the certified copy or certificate within 10 working days from the application’s filing date.

6. Appeal procedure

‘The refusal to issue a certified copy of a civil status record and a certificate on the data entered or not entered in the civil status register with regard to the person in question takes the form of an administrative de
The applicant can file an appeal against the decision to the Podkarpackie Voivode, via the Head of the local Civil Registry Office, within the period of 14 days from the date of the decision’s delivery.

ision,

7. Legal basis
28 November 2014 - Civil Records Law

+ Actof 14 June 1960 - Code of Proceeding:

« Act of 17 February 2005 on the of the activities of public entities

+ Act of 5 September 2016 on trust services and electronic

« Act of 16 November 2006 on stamp duty

+ Actof 27 January 2022 o pessparts

* Conveation 0. 16, drawn'up in Vienna on 8 u\embprw% concerning the issue of multilingual extracts from civil status record:

+ Regulation of the Minister of the Internal Affairs of 9 Fely 015 on tf ivil status register and the collective civil status registration records
* Regulation o the Minister of Digita Aflis of 5 May 2023 o draf ts issued in the field of civil status registration

+ Regulation of the Minister of the Internal Affairs of 5 February 2015 on the transfer of civil status records to the civil status register

" Reltion of the Misister of lnatee of 26 Septomher 2007 o the pasment o o duts

+ Regulation of the Minister of Finance of 25 October 2010 on accounting principles and chart of accounts for the tax authorities of local government units

8. Notes

Once a marriage has taken place, the first abbreviated certified copy of the marriage certificate is issued to persons who have married, ex officio without request, free of charge in one copy. A certified copy can be obtained from a civil registry office of choice, with seat in Poland.

‘The first abbreviated certified copy of the marriage certificate is available in the local office at Plac Ofiar Getta 7, Archives, floor I, room no. 38,

istry Office’s applicants
In ooordaticewithAricl 13of t GanerslDats Protaction Regulaion of 27 prl 15 (Ol foumal o the U, 119 of 4 May 2016),  hrsby nfoms e
The administrator of your personal data is the Municipality of the City of Rzeszow, Rynek 1,35-064 Reeszow
The Adminsraor Municipalyofthe iy of Raes2 has appinted a Data roecton Officer whom Jou ean contact:
in person: in the building at ul. Grunwaldzka 38, 35 - 064 Rzeszow,
in writing: to the inspector’s seat address,
by e-mail: iod@erzeszow.pl
Your personal data will be processed for the purpose of performing civil status registration tasks, based on the provisions set out in the Act of 28 Novemher 2014 - Civil Status Records Law.
The rcilents o peronal data ill ny nclide entesauthorised toobtln prsorl data bsed on rlesof
Your personal data will be kept for the time set out in the rules of law, in accordance with the office instruct
You have the rghtto ecuest the Administrator 10 provide aceess, rectly or Festrie the provesing ofyour persenal data
You have the right to lodge a complaint with the President of the Personal Data Protection Office.
Itis mandatory to provide data in the extent required by legislation

s e o
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